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Sherborne Bradford Abbas Camera Club

Position: Competitions Secretary

Reporting To: The Chairman

Function:
To organise club competitions in accordance with the club programme.

Duties

1. Find and appoint a judge for each SBACC competition and critique evening.
2. Liaise with the Club Treasurer with regards to expenditure of Judges Fees and expenditure.
3. Manage a mechanism to collect members’ entries to the competition(s).
4. Liaise with the judge(s) regarding image previews and any other briefing or logistics as appropriate.
5. Provide DPI images to the judge(s) in advance at an agreed date agreed and ensure members are aware of the deadline for entries.
6. Create a scoresheet for inter-club competitions and provide to competing clubs’ leads on the day of the competition.
7. Ensure that facilities are prepared for print judging, as appropriate, and arrange a camera to project an image of the print for the audience.
8. Record scores during the competition, where required.
9. Provide copies of DPIs to the club’s website administrator after each competition.
10. Be the custodian of the club laptop, projector and any other related items
11. To hold responsibility for all club trophies and cups, ensuring that they are returned at an appropriate time for presentation on a competition evening.
12. Liaise with the Programme Secretary and provide details of all judges that are booked for competitions and critique evenings.
Requirements:

 Sufficiently competent with operating a windows PC and the Dicentra software. 
Be organised and efficient such that members and judges have clear expectations and competitions run smoothly.
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