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SHERBORNE BRADFORD ABBAS CAMERA CLUB
Job Position  -  Chairperson
 
Reports To : The Club Membership
Job Overview
The Chairperson is responsible for overseeing and coording all the club activities.  They are supported by all other Committee members.

Responsibilities and Duties
· Contact for liaison with the Western Counties Photographic Federation (WCPF).
· Forwarding club notices and information from the WCPF to members of SBACC.
· Preparing notices for club meetings.
· Leading all club meetings.
· Welcome and introduce club speakers and judges.
· Preparing agendas for the club committee meetings together with The Secretary.
· Chairing of Committee Meetings.
· In the absence of the Club Secretary to fulfill the role as shown in their job description.
· Coordinating the activities required in preparation for the AGM
· Chairing the club AGM
· Taking feedback from the club membership and responding accordingly.
· Support each committee member in the carrying out of their duties.
· Being available to discuss club issues as and when needed.
· Ensure all members are updated with club developments and activities.
· To respond to any enquiries to and about the club.

Other Undertakings
· Helping out where and when needed in support of club events and activities.
· Helps set up the hall for meetings and remains afterwards to help put things away.

Requirements and Skills
· Excellent Communication Skills
· Leadership
· Problem Solving
· Decision Making
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