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Sherborne Bradford Abbas Camera Club

Job Position  -  Treasurer
Reports To : The Chairman
Job Overview
The Treasurer is required to provide support to the Club Committee on all issues concerning financial matters.  The Treasurer will arrange for an annual check to be made of the Club accounts by a suitably qualified person.
Responsibilities and Duties
The key responsibilities for this job are as follows: -
· Maintain a ledger to show income and expenditure from each event.
· Maintain a bank account and utilize online banking
· Ensure club subscriptions to PAGB and WCPF are paid annually
· Ensure bookings are made with the village hall for future meetings
· Ensure annual payments are made to continue hire of the village hall
· Ensure that the club has relevant insurance to cover Public Liability, Trustee Liability and Club Equipment.
· Prepare the accounts for an annual review by a suitably qualified person.
· Collect the refreshment monies at each evening event and bank as required.
· Make payments to all Competition Judges and Evening Guest Speakers
· Make payments to any members who have out of pocket expenses.
Qualifications
As this is a voluntary position the person is required to have suitable skills and experience to be able to control all financial matters with the support of fellow committee members.
A good understanding of online banking and spreadsheets would be of use.
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